
Click on the Order Number 
to see details.   
Click the Status for 
additional information. 

Click on 
any 
underlined 
text to get 
more 
information 

                
    Quick Instructions-Order Inquiry 

_______________________________________________ 
 

Find us at www.schoolspecialtyonline.com under Online Tools: Order Inquiry  

 

Search by Purchase Order, Sales Order or Online order number for your specific order. Omit any special 
characters or spaces when typing your PO# (dashes, slashes, etc). 

Note: when checking a Stores order number, include 
the “S” with the order number and type this in the 
Sales Order Number 
field. 

 
Permissions can be 
given to allow users to 
search for all orders 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
Track your packages  

Instantly! 

Track your shipments 


